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HE I MARYLANO-NATIONAL CAPITAL

*

PARK AND PLAMNING COMMISSION™ -

Department of Parks, Niontgomery County. Marytand

—_‘JN 9500 Brunett Avenue « Silver Spring, Maryland 20801
!"i
' - (Revised by Mcntgomery County
Park Commisisicn, March 138, 1991)
MONTGOMERY COUNTY DEPARTMENT OF RECREAT'ION . -
AND

DEPARTMENT OF PARKS
TENNIS COURT PERMIT POLICY

Policy Statement

ovide an opportunity for non-profit

The purpose of this policy is to pr
rtain tennis courss in Cabin John

community based groups to permit ce
Regional and Olney Manor Recreational Parks primarily for group
instruction, team competition or special events. Montgomery County
Puplic Schools will not be allowed to permit coOurts @xcept when school
courts are being rebuilt or repaired. Private schools will not be
allowed to permit courts. For profit, commercial grbups and '
individuals will not be eligible to permit courts. Permits will not be
allowed for one on one or private lessons. The polily is designed tc
minimize impacts upon the general public use of tae fourts. Youth
programs will be exempt from charges; however adult proups will be
charged a $3.C0 per hour service fee. The Montgomeriy County Recreation
Department will be exempt from certain regulations of this policy, will
coRTinte Lo Nave pLoloriily, aid will serve &s lue perjmitier to those
groups wishing to permit courts. Permits will be issued by the
Montgcmery County Recreation Department. The intention of the policy
is to encourage development of programs that augment and not duplicate
the Recreation Department's programs. The ,policy will be re-assessed
after a one year peried in March 1992.

Criteria

Eligibility for permitting tennis courts will be basid on the

following criteria: _
profit community based groups open to all County

. only organized non-
#z; g;g;dentsguillﬂba_cgggiderq@ for permits. -
. + Groups must be able to verify that they are non-pkofit and have at
least 2/3 membership/participants from Montgomery and Prince

George's County residents.

Regulations

All M-NCPPC regulations governing use of Commission park and

1.
recreation facilities must be followed.

Tennis court permits will only be issued for sewen of the courts
at Olney Manor (Court Batteries D & E) and three of the courts at
cabin John Regicnal Park (Court Battery A), with the following two

exceptions. é/ﬂﬁ;/n/é‘z
. ﬂf ?

7~ MONTGOMERY COUNTY PARKS

&



B

Tournaments at Olney Manor, can use to a maxfimum of eleven
tennis courts (Court Batteries A, B, C). Asicourts are no
longer needed for the tournament they are to! be released for
general public use. During these tournaments a minimum of
=even courts (Batteries D and E) will be avajilable for general
public use at all times. This requlation aliso applies to the
reqularly scheduled Montgomery County Recreation Department
tournaments held at Olney Manor. -

b) Special events including multi-state/regional tournaments may
be allowed to permit all eighteen tennis courts at Olney Manor
for a limited period. However, as courts arie no longer needed
they must be made available for general publiic use.

Permits will be issued for 8:00 am. - 5:00 pm.,iﬂonday - Friday,
and 4:00 pm. - 6:00 pm., Saturday and Sunday. In addition, youth
may be granted a permit until 7:00 pm. “on two weekdays.

programs _
lation does net apply for tournaments znd special events.

This regu
A minimum of twenty total court hours per reser@ation will be
required to obtain a permit. Fees will be charged as follows,
and do not include charges for lights which areipaid at coin
operated meters in each park. ’ ;

a) Youth programs (Ages 6 - 18) are exempt. !

b) Adults must pay a service charge of $3.00 pér court hour.

payment is made to the Montgomery County Recrea&ion Department 'and

must be included with the original request. Peérmit requests and
payment should be sent to Tennis Court Permits, {Montgomery County

Recreation Department, 12210 Bushey Drive; silv%r Spring, Maryland
20902, telephone number (301) 217-6868. i

Tennis court feservations will be restricted wh@n courts are being
rebuilt or repaired.

st include written and specific progrﬁm descriptions,

Request mu ’

fees charged and schedules for review and approyval. If not

included with the original request, a permit may not be issued’
county

until the material is received by the Montgomer]
Recreation Department. ;

In the event a permit request cannot he accommoﬁated, the form@and
check will be returned. Once a request has beef processed and the
approved permit mailed, the check will be deposjited. REFUNDS will

pe given only if the Montgomery County Recreatipn Department
(address foun tten cancellation

d in requlation #3) receives a wr i
request seven (7) working days before the date ibf use. A refund
fee of twenty dollars (

$20.00) for each permitf%ill be withheld
from any refund processed. )

Raindates at no cost may be submitted with the original request if
needed. Raindates not needed will be automaticially returned for

general public use.



10.

11.

12.

13.

14.

Information on
available by c2

S~

e up to two weeks: prior to the
d baisis, except for
$ in advance.

yests for permits may be mad
d date on a first come - first serve
vents which must be submitted sixty day

Req
requeste
special e
courts and nets must be left in a clean and undainaged condition.
roving wet court conditions if

The permittee is responsible for imp <
ovide service to dry courts or

jJesired. Park Personnel will not pr
provide a higher level of service.

s of their permitted-events in areas

Permit holders may post notice ;
nor ;or Cabin John.

pre-approved by the Park Manager of Olney Ma

Failure to abide by the policy may result in fo
permit and fees paid. .
should be practiced at all témes by the.tenﬁis

rs and participants. Any display of
1t in forfeituie of the

ﬁfeiture of the

Good sportsmanship
court permit holde
unsportsman like conduct may resu

permit.
court availabiiity, and fees is

how to obtain permits,
ty Recreation Department at

1ling the Montgomery Coun

(301) 217-6868.



Maryland-National Capital Park Police
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Purpose

Policy

Event Analysis

Area of Coverage

Radio Procedures
Enforcement

Physical Arrests .
Designated Pick-Up Points
V.LP. Situations

Purpose

This Directive establishes procedures for the planning of police services for special events and
V.LP, situations that occur on Commission property,

Policy

It is the policy of this Division to establish guidelines concerning the steps to be taken for
analyzing special events, V.IP. situations, the criteria for granting special event permits, the
operational planning for V.IP. situations and the establishing of event ratmg levels and
enforcement straiegles during the event itself. If a unique situation occurs that is not covered in
this Directive, it is to be reported immediately through the chain of command to the Division

- Chief.

Event Analysis

Event analysis duties are performed by the Special Services Section. Their goal is to gather
sufficient information to determine what level of police service will be required to ensure that
events are conducted safely and without incident. Special Services Section personnel work
closely with the affected facility's staff in analyzing persons and groups in order to identify
potential problems and security needs inherent in an individual event. The event analysis

procedure is as follows:

A. Upon initial application by either an individual, group of individuals or organization,
appropriate times and facilities arc tentatively booked, pending the outcome of a
‘background investigation by Special Services Section personnel. At the time this

- application is filed, the affected facility's staff will 1D. and interview the applicant and
complete an Information Checklist containing the following questions/information:

Will alcohol be served?

Will there be a coat check?

Type of entertainment: D.J .or live band?

Name of D.J. or band.

Will the permit holder provide their own security?

Will there be large amounts of cash on hand"

Will the event be catered?

What other facilities has the permit holder rented in the past at the proposed
facility?

Has the permit holder conducted a similar event in the past 12 months? If so,

- when and where?
Does the permit holder foresee any security problems during the event?

o

—
<@



Maryland-National Capital Park Police SPECIAL EVENT/V.LP. PLANNING

Montgomery County Division Operational Procedures
Issued 01/03/2003 466.1
Page 2 of 4

11. What is the age group of persons attending the event?
12. Will there be adult chaperons, and how many?

B. Permit applications, accompanied by the Information Checklist, must be submitted to the

unit at least two weeks in advance of the event to insure sufficient time for investigation.

C. Once this checklist has been completed, a Special Services Section officer will verify the
information provided by the permit holder. Under normal circumstances, the verification

process will take no longer than three (3) working days to complete.

D. Once the information has been verified, the Special Services Section officer will meet
with the Commander, Special Services Section, to review all pertinent data and establish
an Event Rating Level for the function. This rating level will determine the number of
park police personnel necessary to ensure adequate security. Before a security plan is

put into effect it must be approved by the affected Branch Commander.

E. Once a rating level has been established for a particular event, the Special Services
Section officer will forward this information to the affected facility's staff. Facility staff
will notify the permit holder of all findings and determine whether or not the permit
holder is willing to agree to the security requirements established by the park police. If
the permit holder agrees to the requirements, a permit will be issued and appropriate
funds collected. If the permit holder does not agree, no permit will be issued. Facility
staff will notify the Special Services Section of the event's cancellation. )

Event Rating Levels are as follows:

LEVEL 3:
No security problems are expected. Problems that may occur during the event will be

handled by on-duty personnel as needed. In the event that the permit bolder requests
security, the Patrol Commander or designee will assign an officer to develop a written

plan for policing the event.

LEVEL 2: _ _
Security and/or crowd control problems are foreseen. Provisions will be made for off-

duty personnel (funded by the permit holder) and on-duty officers to be assigned to the
facility for the duration of the cvent. The Patrol Commander or desginee will designate a
planner and an op-duty OIC who will be in charge of supervising and managing the

cvent.

LEVEL 1:

The event is identified as having a high potential for security problems and violence.
Provisions will be made for on-duty and off-duty patrol and special operations officers to
be scheduled to work at the facility from at Jeast one hour before, until one hour after the
event. The Patrol Commander will designate a planner and an on-duty OIC who will be
in charge of supervising and managing the event. The appropriate Montgomery County
Police District Station Commander and the Fire Marshall's office will be notified and
‘apprised of the nature of the event. The event planner will coordinate with both these

agencies.



Maryland-National Capital Park Police

SPECIAL EVENT/V.LP. PLANNING

- Operational Procedures

Montgomery County Division
Issued 01/03/2003 466.1
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Iv.

Area of Coverage

When more than one officer is assigned to an event, they will station themselves so they are able
to completely monitor the event activities. If monies are being collected, at least one officer will
be stationed at the collection point. Officers will not enter a crowded room in order to break up a

 fight or other disturbance without sufficient back-up. When more than one event is taking place in

a building, officers will confine their attention to the event to which they are assigned unless a
disturbance occurs that warrants immediate police intervention.

The OIC for a particular event will determine the mode of transportation for each officer assigned
based on the nature of the event and the type and number of officers working, o

Radio Procedures

Assigned oﬂicérs will receive a radio designation consistent with existing Division procedures.
In the case of LEVEL 1 events, at least one park police dispatcher will be assigned to coordinate
communications for the entire event.

Enforcement

Officers assigned to an event may encounter a myriad of violations. Officers will use discretion

" in issuing warnings or citations to violators. Officers assigned to patrol interior areas of a

particular facility will not generally concern themselves with parking problems unless a bazard is
identified.  Officers assigned to patrol the exterior grounds will take immediate action when

parking problems occur.
Physical Arrests

In the case of violations warranting a physical arrest, officers will make every effort to prompﬂy
remove the violator from the area. If this is not possible, as in the case of an unruly subject,

. officers will direct back-up units to their exact location. All prisoner transports will be handled

by an on-duty officer not assigned to the event.

The arresting officer will provide the transporting officer with the appropriate
documentation/information. The transporting officer will be responsible for all processing and
for taking the prisoner to the Montgomery County Central Processing Unit and/or releasing the
prisoner to parental custody if he/she is a juvenile.

Designated Pick-Up Points

The OIC of a particular event will establish designated pick-up points where officers may meet
with district patrol cars, supervisors and prisoner transport officers as necessary. -

V.LP. Situations

When information or notification is received that a V.IP. is attending an event on Commission
property the Special Services Section will be responsible for conducting an event analysis to
determine the level of police services needed. Information needed to determine an event rating
level will include the status of the V.LP. location of the event, travel routes, intelligence
information (to include threat level), and expected attendance. Also needed will be the name of



Maryland-National Capital Park Police
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the contact person if

the V.IP. has their own security detail. Information gathered in the event

analysis will be utilized in an event plan in accordance with the Division Directive “Event
Planning”. This plan will include at a minimum:

Whenever another governmental agency is in charge of the V.IP.’s sec

Designation of a single person or position as supervisor and coordinator of any given
security detail;
Equipment requirements, to include consideration of vehicles, body armor for VIP’s and
security officers, and weapons for officers;

Instructions for planning and reconnoitering travel routes and alternatives;

Advance inspection for gathering intelligence information; o

Coordination of operations within the agency and with outside agencies;

Identification of emergency first-aid, ambulance, and medical facilities;

Communications; and '

Identification by designation, for example, specific uniforms or lapel pins.

ity the Assistant Chief,

Field Operations, will be immediately notified so that a Laison can be designated to coordinate
Park Police services with the contact person.

. Approved Park Police Document
Signed Original on File

End of Directive



Recreation Community Center Event Analysis |
Procedures

The following procedures will serve as a guide for both Recreation and Park Police personnel in handling permit
applications for events at community centers under park police junisdiction. Not all permit applications require further
review than that completed at the community center directors level. Commumity center staff should be aware that the

following types of events usually require further review.

> Events that have the potential for exceeding facility capacity (violation of fire code).
» Teen parties/dances.

» Events for profit.
> Events, open to a number of different high schools.

Community Center Staff

1. Receives the permit application and conducts an initial review to:

A. Verify information and applicant identification.
B. Assess whether the event may pose any safety/security concerns. If there are no concerns, the application
will be processed under normal procedures.

Park Police:

2. The Special Services Section (SSS) supervisor will assign the application to SSS staff who will conduct an event
analysis. This normally takes from three to seven days to complete.

3. Once completed the event analysis package will be forwarded to the SSS Commander for review to establish an
- event rating level. Thic rating level will determine whether park police personnel are necessary and how many are

needed to ensure adequate security anE s—a-fe':t_y_for thie event
4. Once a rating level has been established the SSS supervisor or designee will forward the information to the affected
Community Center Stafi-

5. The aﬂ‘ected community center staff will motify the permit applicant of all findings and
determine whether or not the permit applicant is willing to agree to the security
requirements established by the park police.

6. If the permit applicant disagrees to the security requirements the center director will
notify the SSS Commander and a joint decision by the Recreation Department will be made to

approve or deny the permit.

Notification of events requiring an event analysis should be made to the Special Services Section, at least
two weeks in advance in accordance with the above procedures.



	
	
	
	
	
	
	
	
	
	
	
	
	

